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ifjf'k"V&2 

ijh{kk ikB~;Øe 
izFke pj.k gsrq ikB~;Øe 

1- fgUnh Vad.k 
le;&10 feuV                                  vf/kdre vad&15 

 
 

     fgUnh Vad.k ¼vfuok;Z½ ds ijh{k.k gsrq 10 feuV dh vof/k esa djus gsrq ,d 
iz'u&i= fn;k tk;sxkA fgUnh Vad.k esa dEI;wVj ij 8000 dh&fMizs'ku izfr ?k.Vk dh 
xfr gksuk vko';d gSA ;fn vH;FkhZ mDr xfr dh vfuok;Zrk dks iwjk ugha djrk gS] rks 
og lsok;kstu gsrq vugZ ekuk tk;sxkA 8000 dh&fMizs'ku dh xfr izkIr djus okys 
vH;fFkZ;ksa dks 10 vad fn;k tk;sxkA rnksijkUr fuEufyf[kr Øe esa vfrfjDr vad 
izkfo/kkfur gaS] fdUrq vfrfjDr dh&fMisz'ku ds dqy iw.kkZad 15 ls vf/kd ugh gkssaxsA  

 

xfr vad 
8000&8999 dh&fMizs'ku 10 vad 
9000&10499 dh&fMizs'ku 11 vad 
10500&11999 dh&fMizs'ku 12 vad 
12000&13499 dh&fMizs'ku 13 vad 
13500&14999 dh&fMizs'ku 14 vad 
15000 ls vf/kd 15 vad 

 

2- vaxzsth Vad.k 
le;&10 feuV                               vf/kdre vad&15 
 

vaxzsth Vad.k ds ijh{k.k gsrq 10 feuV dh vof/k esa djus gsrq ,d iz'u&i= fn;k 
tk;sxkA vaxzsth Vad.k esa dEI;wVj ij 9000 dh&fMizs'ku izfr ?k.Vk dh xfr gksuk 
vko';d gSA ;fn vH;FkhZ mDr xfr dh vfuok;Zrk dks iwjk ugha djrk gS] rks og 
lsok;kstu gsrq vugZ ekuk tk;sxkA 9000 dh&fMizs'ku dh xfr izkIr djus okys vH;fFkZ;ksa 
dks 10 vad fn;k tk;sxkA rnksijkUr fuEufyf[kr Øe esa vfrfjDr vad izkfo/kkfur gaS] 
fdUrq vfrfjDr dh&fMisz'ku ds dqy iw.kkZad 15 ls vf/kd ugha gkssaxsA  

 

xfr vad 
9000&10499 dh&fMizs'ku 10 vad 
10500&11999 dh&fMiz'ku 11 vad 
12000&13499 dh&fMizs'ku 12 vad 
13500&14999 dh&fMizs'ku 13 vad 
15000&16499 dh&fMizs'ku 14 vad 
16500 ls vf/kd 15 vad 
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3- dEI;wVj Kku ijh{kk 
dEI;wVj VfeZuy ij izk;ksfxd ijh{kk ikB~;Øe 

 vf/kdre vad&100                                           
le;& 1-30 ?kaVs 

1- Basic knowledge of working on windows on desktops and laptops with peripherals like 
printer, scanner microphone, speaker and working knowledge of Software 
installation/uninstallation, operating systems update.                                -20 marks 
 

2- Working knowledge of Word processing packages and Unicode language basic knowledge 
(Microsoft word, Open office etc.)                                                               -25 marks 

 

 

3- Working knowledge of Spread Sheets in Microsoft office excel & libra. Working knowledge 
of Hyperlink, attachment, upload/download.                                               -20 marks 
 

4- Conversant in the use of world wide web and popular websites (for Railway/Air 
Reservation, search engines like google, information web site like Wikipedia, including 
government websites and 1905 CM helpline portal etc.)                            -10 marks 

 

5- Working knowledge of E-mailing (sending, sending with attachment, reading, saving, 
printing, maintaining address etc.)                                                               -15 marks 
 

6- Working knowledge of preparation of presentations (power point, PDF etc.) with different 
styles and animations)                                                                                 -10 marks 
 

 

Note – Each procesure take screen shot and then Printout of the output shall be taken and 
given for evaluation. 

 

     dEI;wVj Kku laca/kh izk;ksfxd ijh{kk ikl djuk vfuok;Z gSA ijh{kk vgZdkjh izd`̀fr ¼Qualifying 

Nature½ dh gksxh] ftlesa U;wure 50 izfr”kr vad izkIr djuk vfuok;Z gksxkA 50 izfr”kr ls de vad izkIr 
djus okys vH;fFkZ;ksa dks lsok;kstu gsrq vgZ ugha le>k tk;sxkA 

    
4- fgUnh vk'kqys[ku  

le;&5 feuV ,oa 35 feuV                       vf/kdre vad&135                         
 

 

fgUnh vk'kqys[ku esa vij futh lfpo in gsrq 80 'kCn izfrfeuV dh xfr gksuk 
vko';d gSA vH;fFkZ;ksa ls vis{kk dh tk;sxh fd os mDr fu/kkZfjr xfr esa 05 feuV dh vof/k 
esa cksys x;s fgUnh x|ka'k dk dEI;wVj }kjk fyI;kUrj.k djsa] ftlds fy, mUgsa 35 feuV dk 
le; fn;k tk;sxkA x|ka'k dk p;u bl nf̀"Vdks.k ls fd;k tk;sxk fd mlls u dsoy 
vk'kqys[ku dh xfr dk oju~ eqgkojsnkj Hkk"kk ds Kku dk Hkh ijh{k.k gks ldsA fdlh vH;FkhZ 
dh =qfV;ka ;fn 05 izfr'kr ls vf/kd gksrh gSaa] rks mls lsok;kstu gsrq vgZ ugha le>k tk;sxkA 
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5- vaxzsth vk'kqys[ku 
le;&5 feuV ,oa 35 feuV                       vf/kdre vad&135                         

 
 

 

vaxzsth vk'kqys[ku esa vij futh lfpo in gsrq 100 'kCn izfr feuV dh xfr gksuk 
vko';d gSA vH;fFkZ;ksa ls vis{kk dh tk;sxh fd os mDr fu/kkZfjr xfr esa 05 feuV dh vof/k 
esa cksys x;s vaxzsth x|ka'k dk dEI;wVj }kjk fyI;karj.k djs] ftlds fy, mUgsa 35 feuV dk 
le; fn;k tk;sxkA x|ka'k dk p;u bl nf̀"Vdks.k ls fd;k tk;sxk fd mlls u dsoy 
vk'kqys[ku dh xfr dk oju~ eqgkojsnkj Hkk"kk ds Kku dk Hkh ijh{k.k gks ldsA fdlh vH;FkhZ 
dh =qfV;ka ;fn 05 izfr'kr ls vf/kd gksrh gS] rks mls vf/keku gsrq vgZ ugha le>k tk;sxkA  

 
uksV%&fgUnh ,oa vaxzsth Vad.k ijh{kk esa lQy vH;fFkZ;ksa dks gh dEI;wVj Kku ijh{kk esa 
lfEefyr fd;k tk;sxkA blh izdkj dEI;wVj Kku ijh{kk esa lQy vH;fFkZ;ksa dks gh fgUnh ,oa 
vaxzsth vk”kqys[ku ijh{kk gsrq vgZ ?kksf’kr fd;k tk;sxkA vaxzsth vk”kqys[ku dh ijh{kk vf/kekuh 
vgZrk gsrq oSdfYid izd`fr dh gksxhA  
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f}rh; pj.k gsrq ikB~;Øe 
1- lkekU; v/;;u 

vf/kdre vad &100                             le; & 2 ?kaVs 
 

iz”u oLrqfu’B izdkj ds gksaxsA  
 

  
1- v/kqukru jk’Vªh; rFkk vUrjkZ’Vªh; ,oa mRrjk[k.M dh egRoiw.kZ ?kVuk,a    &10 vad 
2- lkekU; foKku ,oa lkbcj vijk/k] lkjcj lqj{kk dh cqfu;knh ckrsa] lqj{kk esa 

ck;kseSfVªd midj.kksa dh HkwfedkA 
&10 vad 

3- Hkkjr dk bfrgkl ¼izkphu] e/;dkyhu ,oe~ vk/kqfud Hkkjr ds lanHkZ esa½ &05 vad 
4- Hkkjr dk Hkwxksy] d`f’k] tula[;k ,oa vkink izca/ku ¼vkink izca/ku jkT; 

ifjis{; esa½  
10 vad 

5- Hkkjrh; lafo/kku] vFkZ O;oLFkk ,oa laLd̀fr 10 vad 
6- mRrjk[k.M dk Hkksxksfyd fooj.k] ¼fgeky;h jkT; ds ifjis{; esa d̀f’k] 

Ik”kqikyu] d̀f’k] ckxokuh] Ik;ZVu] [kfut laink] ou ,oa Ik;kZoj.k 
10 vad 

7- mRrjk[k.M dh tux.kuk] vkfFkZd losZ{k.k@ctV] jktuSfrd ,oa ,sfrgkfld 
i`’BHkwfe ,oa jk’Vªh;@jkT; vkUnksyu esa lgHkkfxrk 

10 vad 

8- mRrjk[k.M dh f”k{kk] laLd̀fr ¼tutkfr] lkekftd fofo/krk] ijEijk;sa] 
izFkk,a] jgu&lgu] lkekftd izFkkvksa ds laca/k esa fof”k’V tkudkjh½ 

10 vad 

9- Hkkjr ljdkj ,oa jkT; ljdkj dh egRoiw.kZ ;kstuk,a] egRoiw.kZ lafo/kku 
la”kks/ku] vf/kfu;e ,oa ek0 mPp U;k;ky; ds fu.kZ; 

10 vad 

10- lkekU; cqf) ijh{k.k ,oa vkpkj”kkL= ¼f”k’Vkpkj] HkkokukRed@ 
euksoSKkfud@ekuooknh le> rFkk iz”kklu vkSj “kklu esa muds mi;ksx 
vkSj iz;ksx] “kklu O;oLFkk esa bZekunkjh] ljdkj esa lwpuk dk vknku iznku 
vkSj ikjnf”kZrk] lwpuk dk vf/kdkj] Hkz’Vkpkj dh pqukSfr;ka bR;kfn 

15 vad 

 
uksV & mRrjk[k.M laca/kh iz”u ds vadksa dh la[;k oLrqfu’V izdkj ds lkekU; v/;;u esa 40 ls 
vf/kd ,oa de ugha gksxhA 
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2- fucU/k ,oa vkys[ku 
vf/kdre vad&100                                 le;&03 ?kaVs 

 

  ;g iz”u&i= ijEijkxr ¼fucU/kkRed½ izdkj dk gksxkA iz”u&i= dk {ks= fuEufyf[kr :i esa 
gksxkA  
 

1- vifBr x|ka”k vkSj iz”uksRrj rFkk vifBr x|ka”k dk “kh’kZd ,oa vaxzsth ls fgUnh esa vuqokn     
                                                                     &20 vad 

2- la{ksi.k                                                            &10 vad 
3- i= ,oa dk;kZy;h; fofHkUu i=ksa ¼”kkldh; i=] v)Z”kkldh; i=] dk;kZy; Kki] dk;kZy;   

vkns”k] vuqLekjd] vf/klwpuk] vkfn½ dk vkys[ku                            &10 vad 
4- cSBd lwpuk@,tasMk@dk;Zo`Rr] izsl uksV] fVIi.kh                            &10 vad 
5- vusd “kCnksa dk ,d “kCn                                             &10 vad 

6- okD;kas dk “kqf)dj.k                                                 &10 vad 

7- i;kZ;okph rFkk foykse “kCn                                           &10 vad 
8- fgUnh fucU/k ¼mRrjk[k.M esa vkink izcU/ku] mRrjk[k.M esa jkstxkj@Lojkstxkj l̀`tu 

laca/kh fo’k; ij] Hkz’Vkpkj jksdFkke] fMftVy bafM;k] Hkkjrh; lafo/kku fo’k;½ &25 vad 
 

 

uksV %& 1- fucU/k ,oa vkys[ku iz”u&i= esa vH;fFkZ;ksa dks U;wure 35 izfr”kr vad izkIr djuk 
vfuok;Z gksxkA 
2- iz”u&i= izFke ,oa f}rh; esa ,sls izz”u gksaxs tks ,d Lukrd ls visf{kr gSaA 
 

 
 
 

  


